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POLICY STATEMENT:
The Region will take precautions to ensure the safety of employees and members of the public by reducing the potential for collisions or injury caused by distractions related to the use of electronic devices while driving.

DEFINITIONS:
“Operator” includes a person who has care and control of a vehicle or equipment.

“Electronic device” ED includes, but is not limited to, digital assistants (e.g. Blackberries), palms, pagers, two-way hand held radios (“Mike” system phones), GPS navigation unit, MP3 players, iPods, laptop computer, portable gaming system, and cell phones (hand operated or hands free).
OPERATING Details:
An Operator’s primary concern is the operation of their vehicle or equipment. It requires focus on the vehicle or equipment controls, surrounding environment and planned route searching for potential hazards. The use of an ED while operating a vehicle or equipment significantly increases the risk of a near miss, injury, property damage or collision.

 SEQ CHAPTER \h \r 1The use of an ED is prohibited while operating all Regional vehicles or equipment or while operating a personal vehicle on Regional business.
The screen of an ED shall not be visible to the operator of the vehicle unless it provides navigation, collision avoidance, vehicle tracking or vehicle systems status.
Before operating an ED, employees must pull over and ensure that the vehicle is:

· off the roadway or is lawfully parked on the roadway, and

· not in motion and if equipped with a PTO (power take off) it is deactivated, and

· not impeding traffic
Plan for safe locations to stop (for example, rest stops or commuter lots) to make and receive calls or text messages. The shoulder portion of a 400 series highway, on ramp and off ramp is designated for emergencies or a vehicle that becomes disabled while on the highway. It is not designated as a stopping location for the use of an ED.
To avoid a potential distraction, employees are encouraged to turn off all EDs before operating vehicles or equipment on Regional business. Allow callers to leave a message then look for a safe opportunity to pull over and park the vehicle.

If there are passengers in the vehicle allow a passenger to make and receive calls, or if you're expecting an important call, have another Region authorized person drive.
Consider recording an outgoing voice message that lets callers know you are on the road or operating a vehicle and you will call them back.
EXEMPTIONS:

This Policy does not apply to Emergency Medical Services (EMS) when driving an ambulance or emergency response vehicle.
As well, in all Regional vehicles and equipment a 2-way radio device that is affixed to the vehicle may be used while the vehicle is in operation for the sole purpose of a brief acknowledgement of the receipt of information provided the operator is unable to safely secure the vehicle; has assessed operating hazards and determined it is safe to do so (e.g. “10-4”). Any further communication required and the operator shall comply with the operating details noted above for an ED.
PERSONAL SAFETY EXEMPTION:
Having a cellular phone in your vehicle can be an important safety aid for drivers, passengers and the public — whether for personal safety or for reporting a crime or a collision. If you must use your cell phone in an emergency — a situation that could result in a danger to your safety or the safety of others if it is not corrected without delay — consider the following course of action: 

Pull over safely if conditions allow. 

Alert the caller that you are on the road. 

Keep emergency calls as brief as possible. 

End conversations immediately if driving conditions or situations become hazardous (for example, inclement weather, roadway construction, high-speed or high-volume traffic). 
See also:

· Use of Regional Equipment and Vehicles (HR I-27)
For further information please contact:

· Manager, Corporate Health and Safety,

Human Resources Department
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